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Introduction

Regulations
Electronic Applications
Internet Invoicing with FEDPAY



Central Contractor Registration

Vendor Database
All Agencies Using After October 2003

Need to Register & Keep Info Current

CCR Assistance Center
888-227-2423
269-961-4725



Central Contractor Registration

a Central Contractor Registration {CCR} - Microsoft Internet Explorer
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http://www.ccr.gov/

Invoice Requirements Federal
Acquisition Regulation 32.905

Contractor Name and Address
Invoice Date

Purchase Order Number
Description, Quantity, and Price
Shipping and Payment Terms
Remit to Address

Contact Name and Phone Number



Electronic Applications

Payment Information
E-Mail Notification of Payments
Electronic Data Interchange (EDI)

Internet Invoicing



Payment Information and
Notification

www.finance.gsa.gov

Click: Obtain Password/ Sign Up For
Email Notification

View Payment Status

Check and EFT Dates
Receive Email Notifying of Payment



Electronic Data Interchange (EDI)

Electronic File of Invoices
Since September 1996
9,000 Invoices Per Month
25% of FSS Payments



Internet Invoicing

fedpay.gsa.gov

Register for User Id and Password
Requires 128 bit Encrypted Browser
10,000 Invoices Per Month

30% of FSS Payments



Electronic
Invoicing Advantages

10-day Payment Terms

Query Capabilities

No Mail Delays

No Postage

No Special Software Required



FEDPAY on the Internet

Easy, efficient
and accurate
Invoice input

¥ ast, ﬁ'.‘e“d‘y

supy ort




FEDPAY Home Page
fedpay.gsa.gov

/] FEDPAY on the Internet for Government ¥Yendors - Microsoft Internet Explorer

View Favorites Tools  Help

OB Q| Qeewh Grrovene: Givede F|R- S -

Links @] Customize Links & ]Free Hotmail &) Windows Media & Windows @Y RealPlayer

Address I@ htkp: [ ifedpay.gsa.gowf

Sl U.S. General Services Administration 3

FEDPAY on the Internet for Government Vendors

You are entering an Official U.S. Government System

First Time User Exasting [Tser Contact Us

Please Read This Warning Message !

This is an official U.S. Government System for authorized use only. Use of this System constitutes consent to
security testing and monitoring. Unauthorized use of this System or the information on this System could result in

criminal prosecution.

Use of the Internet to access data within the FEDPAY System involves the electronic transmission of financial
information related to your husiness. When you use this feature, you are consenting to the electronic transmission
of the information you have requested. Your consent is effective during the entire time you are accessing the
FEDPAY System through the web site. d|
:#J [ Q Irkernet




Warning Box Shot

E%Dracle Developer Forms Runtine - Web

Wi o

=] B3

4 WARMNIMG HDWARMIMG HWARMIMNG 11

This is a United States Government System. Use of this System
without authorization or for purposes for which authorization has
not been extended is a violation of Federal Law and is punishable
by fines and/or imprisonment (Public Law 99-474).

Cancel i

|Single click here once or Press Enter key ar Alt key + O to Continue i T
|Record: 171 | | [




Vendor Registration Form Shot

[23 oracle Developer Forms Runtime - Web M=l
Wi ot
y?;EH Registration Form for Government Yendors
GS5A - FEDPAY VENDOR REGISTRATION FORM 19-FEB-2003
LAST NAME ||
FIRST NAME (MI | [
TAX ID# ;
COMPANY MAME ;
ADDRESS |
CITyY | STATE| | ZIP|
CONTACT NAME |
PHONE# FAX# | |
EMAIL |
MEMOCS)
Da you wish te be notified af vair campany 's paymients via emcil ? ; vi
[ Subrmit i %1 Clear Forrm Exit Form 1 Help i)
EEnterynur Last Mame (Required) and hit Tab key i
\Recard: 1/1 | |




Vendor Logon Form Shot

[=; Oracle Developer Forms Runtime - Web [_ (O]

Wi oo

’&;:._EI FEDPAY System Logon Screen for Government Wendors

. WARNING!!
GSA

YOU ARE ENTERING AN OFFICTAL
U.5. GOVERNMENT SYSTENM.

T1.5. General
Services Administration

If you are NOT a Government Vendor, EXIT
Wednesday, FEB 19 2003 NOW by clicking here >>»>> _| am Outta Here_|

FEDPAY?® for Government Vendors

System Logon Time Limit: 3 Minutes

Enter your Userid: 1|
Enter your Password: i

Cancel i

§Entervnur zerid and hit Tab Key .
|Record: 141 ’ i | :




Welcome Box Shot

Welcome Message

i Hello HAMDSOME: MWelcome ko FEDPAY Swyskem Production Sike
For Government Yendars, Have a Mice Day

...........

H T




FEDPAY System Main Form Shot

=] E3

Eéf’il]racle Developer Forms Runtine - Web
File Invoice Input Search Help wWindow

";ag FEDPAY Systermn Main Screen for Government Wendors

.S, General Services Administration
FEDPAY? for Government Vendors
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... Where the buck stares !

@ w FEDPAF supports Electronic
Commerce and our foresis

\Record: 111 |<0BC=



File Menu Items Shot

[=3 Oracle Developer Forms Runtime - Web =]

FIEW [nvoice Input Search Help wWindow

wen for Government Wendors

Change hy Password
iy Password Expiration Info
Exit

FEDPAY? for Government Vendors
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... Where the buck stares !

@ w FEDPAF supports Electronic

Commerce and our foresis
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Invoice Input Menu Items Shot

[=3 Oracle Developer Forms Runtime - Web =]

File Bioi=Rig«dni® Search Help window

Express Invaicing
Eegular mvaicing . s .
Maoney Only Invoicing | Greneral Services Administration

FEDPAY? for Government Vendors
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... Where the buck stares !

@ w FEDPAF supports Electronic

Commerce and our foresis
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Express Invoicing Form Shot

[=3 Oracle Developer Forms Runtime - Web =]

Wird oy

’Eg Express Invoice Input Screen
EXPRESS INVOICING 19-FEB-2003
PO#: | PAYFE : |
INVOICE # : ; ;

|
DATE SHIPPED : | ; ; ;

PO DISC TERMS : ; PAYMENT :i FOB : ;

ORIG OPEN
SEL REQUISITION # STOCK # QTY QTY UCP AMOUNT
i‘w -
;...........
;.........
;.........“
[ -
PO LINES : 1 TOTAL INVOICE AMOUNT = !

[ P 1 %1 Clear Screen Exit Screen 1 Helg 1 Send @ ar Cto Uz ij

EEnter PO# (Must be 8 or 11 positions lond) and hit Tab key if lenagth is 8 positions

\Recard: 1/1 =08C=




Regular Invoicing Form Shot

[=3 Oracle Developer Forms Runtime - Web =]
Wird oy
’Eg Regular Invoice Input Screen
REGULAR INVOICING 19-FEB-2003
PO#: | PAYEE :

INVOICE #: |

DATE SHIPPED : ; ;

piscvi: [ ] Days:[ Ne:[ i | i
PO LINES : | VARIANCEY : | PAYMENT : FOB: |

INY QTY INV UCP AMOUNT  REQ #
SEL OPEN QTY PO UCP CODE 2 DESCRIPTIC STOCK # ORIG OTY

[ ] i i i -
| i

i

i |
[ | ;

[ i

-
Click fere e seethie Currentnveice Stails ;
[ R ME 1 %i Clear Screen Exit Screen 1 Help 1 Send G ar Cto Us 1]
EEnter PO# (Must be 8 or 11 positions lond) and hit Tab key if lenagth is 8 positions ;

\Recard: 1/1 | | =08C=




Money Only Invoicing Form Shot

[=3 Oracle Developer Forms Runtime - Web =]
Wird oy
’Eg Maney Only Invoice Screen
MONEY ONLY INVOICING 19-FEB-200%
PO#: | PAVEE :
INVOICE # : |
DATE SHIPFED : | 3
piscvi: | . pavs:[ nET:[ ! i !
POLINES: [ yammancew:[ —— PAYMENT:[  FoB:[
INV AMT REQ #
SEL OPEN AMT D[R CODE 2 DESCREIFTION STOCKE # ORIG AMT
[ i ; ; .
| i
[ [ |
| -
= [~ =17 | e ARG tatis 1
[ s e i % 1 Clear Screen Exit Screen 1 Help i Send @or Cto s 1]

§Enter PO# (Must be 8 or 11 positions lond) and hit Tab key if lenagth is 8 positions !
\Recard: 1/1 =08C= |




Search Menu Items Shot

Eéf’il]racle Developer Forms Runtine - Web

Help Window

List of Invoices . L. .
Furchase Order rvices Administration

GS;*-.. List of Open POs 3
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Invoices Keyed Today Form Shot

[=3 Oracle Developer Forms Runtime - Web =]
Wird oy

.

i T

PO#: | INVOICE#: |

PAYEE :
i INVOICED : [ piscwi:] . pavs:]
| RECEIVED :[ NET: [

CIMDOET . | o

i 1) There are MO Invoices kKeyved so far today to perform
INVOICE LINES : ; ) * Bearch. This form will now exit automatically atter yvou
SEL BREQ # press Enter key or click on Ok button helow WOUNT

-

| — -

T
4

[ SEARCH 1 % i Clear Screen Exit Screen 1 Help 1 Send Q or Cto s 1 j

\Recard: 1/1 =08C>




Inv Proc Previously Form Shot

=] E3

Eéf’il]racle Developer Forms Runtine - Web

Wird oy
’Eg Invoices (Pr ed Previously) Search Screen
INVOICES SEARCH-FROCESSED 19-FEB-2003F
PO#: | INVOICE#: [
PAYEE : INVOICED:[ CHECKDATE:[

RECEIVED : | CHECK #: |
PROCESSED : | piscy:[ .  Davs:]
KEVED BY : | ; NET : | LINES : |

INVOICE DISCOUNT INTEREST DEDUCTED PAID

] 8 ] |

SEL  REQUISITION & STOCK # QTY INVOICETUCP AROUNT

1

1t
[ SEARCH 1 %i Clear Screenl Exit Screen] Helg ] Send Qor Cto Us 1] 1

EEnter PO# (4 or 11 positions lang) and kit Tab key to enter Invoice# or Press Alt key + 5 or Click on Search i

\Recard: 1/1 =08C=



List of Inv Keyed Today Form Shot

[=3 Oracle Developer Forms Runtime - Web =]

Wird oy

.

S - There are MO Imvoices keyved so far today to Display. This =
7 form will nowy exit automatically atter you press Enter key
ar click on QK hutton below

|
|
|
; Imvoice List Alert
i
i
i

Total Count of Invoices Keyed so far Today =
Total Amount Invoiced so far Today =

[ Print Report Exit Screen 1 Help i Send @ or Cto s i j

\Recard: 1/1 =08C>




List of Inv Proc Prev Form Shot

[=3 Oracle Developer Forms Runtime - Web =]

Wird oy

%m List of Invoices Pro

LIST OF INVOICES PROCESSED PREVIOUSLY 19-FEB-2003%

Select Day, Mornth arnd Year for Deate or Maonth and Year and Click an Search

INVOICE DAY : iﬂ -]

IMNVOICE MONTH -
INVOICE YEAR i
[ SEARCH 1 Clear Screen 1 Exit Screen 1 Help i Send @ ar Cto Uz ij

;SE|EET Day of the Invoice Date from the drop down List or Leave as % for All and hit Tab key
\Recard: 1/1 |=08C= |




Purchase Order Form Shot

[=3 Oracle Developer Forms Runtime - Web M=l
Wi ol o
F'l.I Search Screen
FURCHASE ORDER SEARCH 19-FEB-2003
ORDER#:]T  CONTRACT#:| ORDER DATE:[
PAYEE : DISC TERMS : |
CONTACT : |

PHONE : | FOB : |
AMEND #:] AMEND DATE: |

CLOSEDATE : ; STATUS : ;
PAYMENT : ; LINES : i

SEQ#  REQ# STOCK # ORIG QTY OPEN QTY UI UCP CC

|
|
|
|
[

ERRER

[ SEARCH i %i Clear Screen Exit Screen 1 Helgp 1 Send @ or Cto Us ij

Enter Purchase Qrder Numt:ner (4 or 11 positions longy and Press Alt key + 5 or Click on Search
\Recard: 1/1 =05C=




PO# (By Req#/Stk#) Form Shot

[=3 Oracle Developer Forms Runtime - Web =]
Wird oy
%m PO# Search (By Re@/Stock#) Screen
PO# SEARCH (ACTIVE) 19-FEB-2003
EEQ) # STOCK # PO #

[ EEARCHi %i Clesar Screeni Exit Screen1 Helg 1 Send G or Cto Us ij

EEnter Reg# andfor hit Tak key to enter at least 4 pos. of Stock# and Press Alt key + 5 or Click on Search
\Recard: 1/1 =08C=




Help Menu Items Shot

Eéf’il]racle Developer Forms Runtine - Web

File Invoice Input Search W=l Wind ow

’Eg FEDPAY System mMain SqlsET Rk

]

GSA

FEDPAY Systerm Availability

. stration
Bewy Interface Features as of 8/28/02
FEI ‘endors

Calculate Duration By Date
1 Calendar

.
]

; List of Government Holidays

é Send us vour Guestions or Comments
£ @ How Do | Exitthe System

E W Ahout FEDPAY forYendors ..
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... Where the buck stares !
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Online Help Shot (1/2)

[=3 Oracle Developer Forms Runtime - Web =]

Wird oy

";ag Regular Invoice Input Screen

HOW DO | KEY IN REGULAR INVOICES ?

DESCRIPTION

Regular Invoicing allows you to create an internet invoice in cases where you are invoicing for an
amount less thanwhat is in the purchase order andior where you need to include non-merchandise
charges (.e. transportation, inside delivery, pre-approved surcharge, hlocking fhracing, etc.

“alidations of the information entered ensue, and you will be prompted to take corrective

action when apprapriate. The purchase arder line items will be displayed after successfully
passing through the validations.

STEPS TO BE TAKEN

1. Belect INVOICE IMPLUT from the Main Menu
2 Select REGLILAR [MWOICIM G

.. Yau are at Page 1 of 6 ;%j

Mext Page Exit Help

ESingIe click here or Press Alt key + L to go to the Last Help Page |
\Recard: 1/1 =08C= |




Online Help Shot (2/2)

[=3 Oracle Developer Forms Runtime - Web =]
Wird oy

% PO Search Screen

HOW DO | SEARCH PURCHASE ORDERS?

DESCRIPTION

The PURCHASE ORDER search provides hasic PO Summary information, Line ltem specific
information, and lmoice Activity for each Line ltem.

FPurchase Qrders may be reviewed for a period of up to two years after they have heen closed.
STEPS TO BE TAKEN

1. Enter at least 9 ar 11 positions of Purchase Order Mumber,
2. Click on BEARCH button at bottorn of screen or Press Alt key+3 to start search process.

TIPS

1. Toview Line [term Activity click on SEG # of line you wish to view. An Activity box will appear
corresponding to the Line [tem Clicked. To dismiss Activity box click on "=<= Back" button.

2. Toclear screen and start a nesw search click on "Clear Screen” Button or Press Alt key+C.

3. To exit the purchase order search screen click on "Exit Screen” Button or Press Al key-+

8

QSingIe click here aor Press Alt key + X 1o Exit Help and Eeturn to PO Search Screen i
\Recard: 1/1 =08C=




Form Shot Showing Mouse Tip

[=3 Oracle Developer Forms Runtime - Web =]

Wird oy

%5 Calendar Year Selection Screen

CALENDAR YEAR SELECTION 19-FEBE-2003

Select a Year by Clicking an one of the Buttons Below te Display Calendar ...

¢« ™
2003
2002
2001 i 2004
i ISingIe click here aor Press Alt key + 4 to display the Calendar for Year 2004

Nate: Calendar far the Current Yearwill he Displaved Automatically if no
selection is made within 15 Seconds.

Exit Screen i

ESingIe click here or Press Enter key to display the Calendar forear 2000 ' .
\Record: 1/1 |<08C= :




Online Feedback Form Shot

[=3 Oracle Developer Forms Runtime - Web =]
Wird oy
COMPOSE MESSAGE 19-FEB-2003
TO : [FEDPAY HELF DESK 16:46:09
AUTHOR : | PRIORITY :
SUBJECT : | =l

MESSAGE :

[ Send 1 %1 Clear Screan EgitEcreen‘ Help 1]

EEnterAuthnr Mame and hit Tab key

\Record: 1/1 =08C>




Bye Message Box Shot

Eéf’il]racle Developer Forms Runtine - Web

File Invoice Input Search Help wWindow

.S, General Services Administration
GSA FEDPAY? for Government Vendors

=,

e Good Bye
i Thanks for using the FEDPAY Systern. Hope you had a
L - good session. Come back soon. Bye HANDESOME

i

... Where the buck stares !

@ w FEDPAF supports Electronic

Commerce and our foresis

=] E3

\Recard: 1/1 =08C>




Non Merchandise Codes

01 Freight Charge Transportation

02 Accessorial Charge

03 Inside Delivery Charge

05 Diversion Charge

07 Ocean Freight

Non Merchandise charge cannot be > $500
Freight cannot be more than $250
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